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PARK PERMIT REQUEST FORM

Please use this form if you are planning a small scale event in one of Bristols main parks and are expecting less than 100 visitors.  Your event must not include significant set up such as the use of Marquees, the sale of alcohol or cooking of Food on Site.

If you expect your event will be visited by more than 100 people, may involve significant set up, or is specifically targeted towards children you will need to complete the full Site licence application which can be emailed to you by contacting parks.events@bristol.gov.uk
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	Please use this space below to outline the type of event planned and who you hope will be the main visitors to your event:



	Outline the numbers of volunteers / staff that will be helping manage the event and also explain how they will communicate to each other in case of emergency.



	Please outline the First Aid provision you will have on the day – this is an essential requirement of your event.



	Please outline any car parking provision you will have on the day and the estimated number of vehicles arriving. 



	Please use this next section to outline the key members of your event team that will be helping on the day.  Please explain their roles and responsibilities.  Your Risk Assessment may help you answer this section.  Any person who will have prolonged contract with children and vulnerable adults must provide their full name and date of birth.



	Please now complete the attached Risk Assessment Form, thinking about the potential for injury or harm that could result from your event set up, the event itself and when leaving the site.  You may find it easier to write down and explain each hazard rather than use the table provided.


An assessment of the risks associated with your event and the use of a Park must be submitted with this form.


GENERAL GUIDELINES FOR THE USE OF BRISTOL PARKS

· Ensure all staff / volunteers must be fully briefed before the event and be aware of their role and responsibilities on the day
· Ensure your visitors to your event know how best to arrive and where to go in the event of an emergency

· High Viz jackets to be worn by key staff in the event of an incident or adverse weather conditions
· All litter to be cleared and disposed off site by the event close
· In the event that a BBQ is used (The Downs does not Permit their use) please ensure BBQ’s are elevated away from the grass and hot coals are doused in cold water when leaving.  Do not leave hot coals or containers or any waste on site
· Please ensure that all visitors are aware of Parking and where possible recommend public transport options
· No Fireworks 
· The sale of Alcohol and Food is not permitted under this permit
· Gazebos are permitted, however Marquees are not covered under this agreement.
· No vehicles to be driven onto grassed areas
· The event will finish no later that 10:00 PM
· No FunFair rides are permitted on site
· This permit does not give exclusive rights of use, be considerate of other Park users at all times
NAME: 





ADDRESS:








TELEPHONE:





EMAIL:





NAME OF EVENT:





PARK REQUESTED: 





DATE OF EVENT:





START TIME:		FINISH:


























DECLARATION


I confirm that I am over 18 years of age and that I expect approximately 100 people or less to attend. My event will not include extensive set up, alcohol or food sales or fun fair rides. I have attached a completed risk assessment and will brief all my staff on their roles and responsibilities on the day.  I have read and understood the terms and conditions regarding the use of a Park.





Print Name………………….  Signature…………………Date ………….





� EMBED MSPhotoEd.3  ���


























_1339994097.bin

