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PARK PERMIT APPLICATION checklist

All applications must include:

· Signed Application Form

· Site Map including an evacuation point in the event of an emergency

· Risk Assessment

· Names, date of birth and addresses for all those working with children at the event.

· An outline of the roles and responsibilities held by your team of helpers / stewards on the day.  This must include a lost childrens steward

Where applicable:

· Traffic Management Plan (for events in build up areas with limited parking)

PERMITS WILL NOT BE ISSUED IF:

· Your event is to be advertised to the community at large and may attract an audience larger than approximately 100 people

· Your event includes the sale of alcohol or food from commercial traders

· Your event involves the use of PA systems, generators, hired toilets or other event infrastructure (such as Portaloos or Marquees)

A FULL SITE LICENSE APPLICATION WILL NEED TO BE COMPLETED IF ANY OF THE ABOVE ARE ASPECTS OF YOUR PROPOSED EVENT
