Proactis Supplier
Portal

SCPS

Strategic Commissioning & Procurement Service




What is the Proactis Portal?

. The portal is a place on the internet where
buying organisations (customers) and
suppliers meet.

. It is made up of a Supplier Portal and Buyer
Portal.

. The portal is used by other buying
organisations as well as Bristol City
Council.

« Bristol City Council internally call the Buyer
Portal ‘Provide to Bristol’ (PTB).
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What is e-tendering?

. A web-based tendering/procurement
system accessed via the Internet

. Easy to use and FREE to suppliers

« Procurement and commissioning
arrangements over £15K are let through
Proactis Supplier Portal

SCPS
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Why Use Supplier Portal

. Only need to register once, but can update
details, when necessary

« Check the Opportunities tab to view
current opportunities

. Once registered, can be alerted to other
opportunities

. Can register with Bristol City Council as
well as other Buyers on the Portal

SCPS
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[ “ome | opportuniics | FAgs | Logel | Stomap | hew | Comactvs |

Home Welcome to the PROACTIS Supplier Portal
Login
Organisation ID: This website will allow you to interact an-line with your existing Customers and look for prospective Customers.
Login Mame: Buying Organisations {both Public and Private sector) are publishing new Contract Opportunities onto this website. You can search for these Opportunities, Register Interest
I and submit your Response to try to win the business.
Pazsword:

I 1. If you have received an Invitation Email from one of your Customers, please enter the Access Code into the "Invited?” panel. Be aware that it is case sensitive.
2_If you wish to register indegendently, then please click the "Register Mow" button and enter your details.

-Lclgin . . . .
- 3. You are on the Supplier Portal. If you are looking for the Buyer Portal, please change your records and go to the following web site address:
Forgotten password? https:{fwww proactisplaza.com/BuyerPortal

For more information please goto the Frequently Asked Questions page.

If veu hawve been invited to join the
portal and given an Accez= Code,
enter thiz into the box below and
confirm the detaile of your company.

|

To register click the button below
and give detailz about what you =ell
or want to buy

Register Now

J Mot received email?

Accessibiity Legal Site Map Help Contact Us
Copyright @ 2011 FROACTIS Group Ltd
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PROACTIS

SUPPLIER PORTAL

[ Home | Opportuniies | As | Leoat | Stemap | Hep [ Commetvs |

Home Welcome to the PROACTIS Supplier Portal

2

Login
Organization I This website will allow you to interact on-line with vour existing Customers and look for prospective Customers.
Login Name: Buying Or_ganisatinns (kaoth Public anc_i Private s_eu:tor} are publishing new Contract Opportunities onto this website. You can search for these Opportunities, Register Interest
I and submit yvour Response to try to win the business.
Paszword:

1. If vou have received an Invitation Email from one of yvour Customers, please enter the Access Code into the "lnvited?" panel. Be aware that it is case sensitive.

Login ) . . .
3. You are on the Supplier Portal. If you are looking for the Buyer Portal, please change your records and go to the following web site address:
Forgotten password? https:/fwww.proactisplazademo.com/BuyerPortal

2. If you wish to register independently, then please click the "Register Now" button and enter yvour details.

For more information please goto the Frequently Asked Questions page.

If wvou have been invited to join the
pertal and given an Access Code,
enter thiz into the box below and
confirm the detailz of your company.

|

To register click the butten below
and give detailz about what yvou =&l
- or want to buy

: Register Now |«

Mot received email?

Accessibiity Legal Site Map Help Contact Us
Copyright @ 2011 PRCOACTIS Group Ltd

-

Internet Fq v H100% -
7 + o




File Edit Wiew Faworites Tools  Help

JJ «'&' Fawarites J 'i',.:"&

82 surplier Home | | J - - [ g=h - Pags - Sefety - Tools - @v
23 September 2011 Penny Chambers, A Class Windows Lid
| SKBPROACTIS
SUPPLIER PORTAL
“tome | Opportunites | Customers | Administraton | Hep | ]
Supplier Home Welcome Penny Chambers
Opportunities From here you can do the following:
Customers . . "
m Opportunities - view opportunities.
Administration . . .
m Customers - manage your Customers and Trading Relationships.
Help m Administration - specify Portal preferences and maintain details of vour Organisation.
Use the links above or the menu options on the left to continue.
J Copyright € 2041 FROACTIS Group Ltd
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2PROACTIS

SUPPLIER PORTAL

-

23 September 2011  Penny Chambers, A Class Windows Ltd

Opportunities Opportunities

Opportunities Home

Opportunities This module allows you to find and respond to Opportunities which have heen published by the Buyer Community on the PROACTIS Supplier Portal.
My Registrations Of Interest From here you can do the following:
Requests From Buyers

m Search for new Cpportunities and Register Interest.

My Responses To Buyers
m Review Reqgistrations Of Interest that you have submitted to Buyers.

g-Auctions
m Review Requests for Information, Quotation or Tender which have been sent to you by Buyers.
m Heview your Responses to the Buyer.
m Bid in e-Auctions
Use the links above or the menu options on the left to continue.
J Copyright ©® 2041 PROACTIS Group Ltd
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23 September 2011  Penny Chambers, A Class Windows Ltd
SUPPLIER PORTAL
J
[ Home | Opportunities | Customers | Admimistration | Bep |
Opportunities List of Opportunities
Opportunities Home
Opportunities From here you can search for all Opportunities that have been entered on the PROACTIS Supplier Portal.
My Registrations Of Interest You can Register Interest in any Opportunity.
Requests From Buyers
Wiew:
S LEEIITEEE LAUEE |Recent Opporunities j Advanced Search
e-Auctions
Opporunities:
D Buyer Description Closing Date Registered Action
Interest?
EREQ1000010 Bristol City Council To Provide cleaning services to the BCC offices basedin B 01M0rz011 &
Bond.
EREQ1000041 Bristol City Council Window Replacement at the Council House 18112011 [ p
EREQ1000012 Bristol City Council To Provide cleaning services to BCC offices in Park view 10/08/12012 & p
EREQ1000042 Bristol City Council Window Replacement at B Bond Smeaton Road O7Moz01 & p
EREQ1000032 Bristol City Council To clean ground, first and second floor of Brunel House for 30/09/2011 & p
12 months
J
J Copyright ©® 2041 PROACTIS Group Ltd
=
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23 September 2011 Penny Chambers, A Class Windows Lid

PROACTIS

SUPPLIER PORTAL

J

Opportunities Opportunity Details

Opportunities Home

Opportunities Click the button below to register your interest in this opportunity.

My Registrations Of Interest

| < Back || Register Interest |

Requests From Buyers

My Responses To Buyers

Bristol City Council: EREQ1000042

e-Auctions

Description;
Window Replacement ar B Bond Smeaton Road

Closing Date:
0702011

Contract Start Date:
28M0/2011

Contract End Date:
28/02/2012

Address:
B Bond
Smeaton Rd
UMNITED KINGDCM

Purchasing Contact:
Penny Chamhbers
0117 92 23495
penny.chambers@bristol.gov.uk

| < Back || Regizter Interezt |

Copyright € 2041 FROACTIS Group Ltd
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23 September 2011 Penny Chambers, A Class Windows Lid

PROACTIS

SUPPLIER PORTAL

Opportunities Acknowledge Interest in Opportunity

Opportunities Home

Opportunities The Buyer has been informed of your Interest in this Opportunity.

My Registrations Of Interest Y¥ou should receive a Request from the Buyer giving more details of the Opportunity and telling you what further information they will require.
Requests From Buyers
My Responses To Buyers

e-Auctions

Copyright @ 2041 PROACTIS Group Ltd
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PROACTIS

SUPPLIER PORTAL

-

23 September 2011 Penny Chambers, A Class Windows Ltd

Opportunities List of My Registrations of Interest

Opportunities Home

Cpportunities This screen allows you to review all of the Registrations Of Interest that you have sent to Buyers.

My Registrations Of Interest

Wiew:

Requests From Buyers Qutstanding Registrations uflnterestj Advanced Search

My Responses To Buyers

P My Registrations of Interest:

EREQ1000042 Bristol City Council Window Replacement at B Bond Smeaton Road O7Morz011 Rfdssued

EREQ1000041 Bristal City Council ‘Window Replacement at the Council House 18112011 Rftlssued }3

Copyright @ 2041 PROACTIS Group Ltd
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PROACTIS

SUPPLIER PORTAL

s

23 September 2011  Penny Chambers, Clazs with Glags LOGOUT

Opportunities Registration of Interest

Opporunities Home

Cpportunities You Registered Interest in the following Opportunity.

My Registrations Of Interest | < Back || Viithdraw | | View hMezzages |

Requests From Buyers

My Responses To Buyers Bristol City Council: EREQ1000042

e-Auctions

Date Registered Interest:
23/09/2011

Status:
Rftlssued

Description:
Window Replacement ar B Bond Smeaton Road

Closing Date:
0702011

Contract Start Date:
28M0I2011

Contract End Date:
28/02/2012

Address:
B Bond
Smeaton Rd
UMNITED KINGDCM

Purchasing Contact:
Fenny Chambers
0117 92 23495
penny.chambers@bristol.gov.uk

| < Back || WVithdraw || View ezzages
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SUPPLIER PORTAL
.
| Home | opportunities | Customers | Admimistraion | Hep |
Opportunities Requests from Buyers
Opporunities Home
Cpportunities This screen allows you to review the Requests that have bheen sent to you by Buyers. You can review their Request and then create a Response.
My Registrations Of Interest View:
Requests From Buyers | Qutstanding Requests ¥ | Advanced Search
My Responses To Buyers
. Requests from Buyers:
EREQ1000041 Bristol City Council Window Replacement at the Council House 13102011 Issued }3
EREQ1000042 Bristol City Council Window Replacement at B Bond Smeaton Road 1302011 Issued p
J Copyright @ 2041 PROACTIS Group Ltd
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23 September 2011 Penny Chambers, A Class Windows Lid
SUPPLIER PORTAL
|_Fome | Opportunitics | Customers | Admimstraton | Help |
Opportunities Details of a Request from a Buyer
Opportunities Home
Opportunities This screen shows the details of the Request from the Buyer.
My Registrations Of Interest | < Back || Create a Response || Decling || View Messages |
Requests From Buyers
My Responses To Buyers
g-Auctions Bristol City Council: EREQ1000042
Description:
Window Replacement at B Bond Smeaton Road
Title:
‘Window Replacement at B Bond
Closing Date: Contract Start Date:
J 131072011 12:00 28M10/2011
Purchasing Contact: Contract End Date:
7 Penny Chamhbers 2810212012
] 0117 92 23495
] penny.chambers@bristol. gov.uk Delivery Date:
23112011
Allow Multiple Responses?
® Delivery Address:
B Bond
Smeaton Rd
Bristal
UMITED KINGDOM
| < Back || Create a Rezponse || Decline || View lez=ages
J Copyright € 2041 FROACTIS Group Ltd
Done
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PROACTIS

SUPPLIER FORTAL

23 September 2011 Penny Chambers, A Clazs Windows Lid

Opportunities Details of a Request from a Buyer

Cpportunities Home

Cpportunities This screen shows the details of the Request from the Buyer.

Iy Registrations Of Interest

Requests From Buyers

Iy Responses To Buyers

| < Back || Create a Rezponse || Decline || View Messages |

Overview |lGUES] Documents

e-Auctions We require prices for these items

Items for Lot 1 - Default:

Ref Description Quantity UOoMm Mandatory? Action
1 Hardwood window frames 352.00 Each v po

| < Back || Create a Rezsponse || Decline || View Meszages

Copyright @ 2011 PROACTIS Group Lid
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Penny Chambers, A Class Windows Ltd

23 September 2011

PROACTIS

SUPPLIER PORTAL

Opportunities Details of a Request from a Buyer

Cppartunities Home
Opportunities This screen shows the details of the Request from the Buyer.
My Registrations Of Interest

Requests From Buyers
My Responses To Buyers

e-Auctions

| < Back || Create a Rezponze || Decling || View Mezzages |

Please read these document(s). They are important specifications and/or reguirements.

Documents:

1 Tender Documents P
2 Evaluation Matrix P

General Document 19K
General Document 19K

| < Back || Create a Rezponze || Decling || View Meszages

Copyright © 2011 PROACTIS Group Lid
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inse Details

View Messages

Bristol City Council: EREQ1000042

Mo records found
Hew Message
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MNew Message
Send New Message

Add Attachmen

Aftachments:
ed to: RFX Request: EREQ1000042 = Subject:
To:
Bristol City Council
Fraom:

Penny Chambers, A Class Windows Lid

e

Message:

Add Attachment




Tools  Help
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View Messages

Bristol City Council: EREQ1000042

New Mezzage




View Message

Bristol City Council: EREQ1000042

Tao
Bristol City Council

Fram:
Penny Chambers, A Class Windows Lid

Date:
23/09/2011 15:35

Subject:
Clarification Cuestion

Could you please
clarify the
hardwood you
would like us to
quate on?

Message:

Aftachments:
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23 September 2011 Penny Chambers, A Class Windows Ltd

APROACTIS

SUPPLIER PORTAL

Opportunities New Response: General Details

Opporunities Home

Opportunities Please fill in the details of vour Response to the Buyer's Request in each of the Steps.
Iy Registrations Of Interest T

=i Step 2 Step 3 Step 4 Step 5
Requests From Buyers  ems  Questionnaire  Aftachments  Submit

F &y & oo
My Responses To Buyers _
———

e-Alctions

| Next = || Save || Close | | View Mezzages || Buyers Request

Hotes to Buyer:

| Next = || Save || Cloze | | View Meszages || Buyer's Reguest

Copyright @ 2011 PROACTIS Group Ltd
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23 September 2011 Penny Chambers, A Class Windows Ltd

s

IPROACTIS

SUPPLIER PORTAL

Opportunities New Response: ltem Details

Opportunities Home

Opportunities Please fill in the details of your Response to the Buyers Request in each of the Steps.

My Registrations Of Interest

= Step 3 Step 4 Step 5

Requests From Buyers  General Questionnaire  Attachments  Submit

T — F N N N N
A —

e-Auctions

| = Back || Next = || Save || Close | | View Messages || Buyer's Request

Iltems for Lot 1 - Default:

Unit Price  Value (GBP)
{GBP)

Hardwood window frames Each

352.00 | 352.00 | 0.00 | 0.00

| < Back || hext = | | Sawve | | Close | | View Messages | | Buyer's Request

Copyright @ 2011 PRCOACTIS Group Ltd

=l
’_’_’_|_|_|_|ﬁ Internet |‘fﬂ T |®‘IDD% T s




File Edit Wiew Faworites Tools  Help
JJ {:?Favorites J'{E‘;

- »
8 rew Response: Answer the Questionnaire | | J & = [ - ) = - Page - Safety - Tools - @Iv

23 September 2011 Penny Chambers, A Clazs Windows Lid LOGOUT
SUPPLIER PORTAL
[ “tome | Opporunities | Customers | Admimistraton | Hep |
)
Opportunities New Response: Answer the Questionnaire
Qpporunities Home
Cpportunities Please fill in the details of yvour Respoense to the Buyer's Request in each of the Steps.
My Registrations Of Interest T
Step 1 Step 2 Step 4 Step b
Requests From Buyers General ltems Attachments Submit
My Responses To Buyers _
A—
e-Auctions
| < Back || Next = || Save || Cloze | | View hezzages || Buyer's Request |
Stage 1 - Organisation Information & Eligibility - Organisation Identity Information
1.01  Mame of the Organisation making the application: |
J 1.02 Contact name: I
] Address: -
j 1.03
Stage 2 - Economic And Technical Capabhility - Insurance
[Enter Section introduction herlf you are selected, the Council will require you to demonstrate that you have the following levels of Insurance cover in place. o
These must not contain any exclusions or excesses, which affect the Council. By completing this questionnaire you are warranting to the Council that you
can and will do this. If you cannot meet this requirement, or do not know if you can, please do not complete this questionnaire and do not apply to be
considered for this work.e]
Can you confirm whether you have or would be willing to take
out the following insurance level if you are successful in I—_l
=L winning the contract - Employers Liability being not less than Not Specified L
| £10 million: &)
| Can you confirm whether you have or would be willing to take
out the following insurance level if you are successful in I—_l
e winning the contract - Public Liability being not less than £5 Not Specified LU
million: gy |

Done l_ l_ l_ l_l_ l_ €D 1nternst [#3 - [R1o0m -
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23 September 2011  Penny Chambers, A Class Windows Lid
SUPPLIER PORTAL
{ Opportunities New Response: Documents
Opporunities Home
Cpportunities Please fill in the details of yvour Response to the Buyers Request in each of the Steps.
My Registrations Of Interest (SSEEEEEN
Step 1 Step 2 Step 3 =i Step &
Requests From Buyers \General ), items ) ‘Questionnaire) WA | Submit )
AN Ay Sy Y Ay
My Responses To Buyers
A——
e-Auctions
| < Back || Next = || Save || Close | | View Meszages || Buyer's Request |
Aftachments:
|N0 records found |
[ Afchnent]
| < Back || Next = || Save || Clozse | | View heszages || Buyer's Request
Copyright @ 2041 PROACTIS Group Ltd
Done
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Penny Chambers, A Class Windows Ltd

23 September 2011

APROACTIS

SUPPLIER PORTAL

Oppeortunities New Response: Submit to Buyer

Opporunities Home

Opportunities Please fill in the details of your Response to the Buyer's Request in each of the Steps.

My Registrations Of Interest

T
Step 1 Step 2 Step 3 Step 4 =
Requests From Buyers . Genera  lHems  Questionnaire  Attachments  ETTC S
AU A SN
My Responses To Buyers
A————
e-Auctions

| < Back || Submit || Save || Close | | View Mezzages || Buyer's Request

Bristol City Council

Description:
Window Replacement at B Bond Smeaton Road

Closing Date:
12M0r2011 12:00

Contract Start Date:
28M0/2011

| < Back || Submit || Save || Close | | View Messages || Buyer's Request

Copyright @ 2011 PROACTIS Group Ltd
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Penny Chambers, A Class Windows Ltd

23 September 2011

PROACTIS

SUPPLIER PORTAL

Opportunities Response Acknowledged

Opportunities Home
Cpportunities The Buyer has received your Response to this Opportunity. Please make a note of the Response Mumber for your records:
My Registrations Of Interest
Buyers Request Mumber: EREQ1000042

Your Response Number: ERESP1000062
Date Submitted: 23/09/2011
Submitted By: Penny Chambers

Requests From Buyers

My Responses To Buyers

e-Auctions

Copyright € 2041 FROACTIS Group Ltd
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Penny Chambers, A Clazs Windows Ltd

23 September 2011

PROACTIS

SUPPLIER PORTAL

J
Opportunities My Responses to Buyers

Opporunities Home

Cpportunities This screen allows you to review all of the Responses that you have prepared to send or have sent to Buyers.

My Registrations Of Interest

Wiew:
Requests From Buyers Al Responses j
My Responses To Buyers
T My Responses to Buyers:

ERESP1000062 Bristol City Council ‘Window Replacement at B Bond Response

5280000 GBP 23/09/2011  Submitted p
15:26:01

Copyright € 2011 FROACTIS Group Ltd
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?PROACTIS

SUPPLIER PORTAL

23 September 2011  Penny Chambers, A Class Windows Lid

Customers Customers Home
My Customers This module allows you to view information related to your Customers

Iy Relationships with Custamers
W g m Search and Manage your Customers.

Requests from Customers . . . . .
L m Search and review the status of your Trading Relationships with yvour Customers.

My Responses to Customers m Review Requests from Customers wanting to set up a Trading Relationship with you.

L TER DSl Rl m Review your Responses to Customer requests.

. DEITLIEEIIOITE m Send a new Relationship Request to a Buyer.

m Heview your Reguests to Buyers to set up a Trading Relationship with them.

Use the links above or the menu options on the left to continue.

J Copyright ©® 2041 PROACTIS Group Ltd
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Penny Chambers, A Class Windows Ltd

23 September 2011

IPROACTIS

SUPPLIER PORTAL

Administration Supplier Administration
Administration Home
Organisation Maintenance Using this module you can maintain the details of your organisation and users, etc.

Lser Maintenance

Document Libra .
& From here you can da the following:

e-Transactions
Preferences m [Maintain your Organisation records on the Supplier Portal

m Maintain your User records on the Supplier Portal

m Maintain your Document Library on the Supplier Portal

m Maintain your eTransactions on the Supplier Portal

m Maintain your Preferences on how you use the Supplier Partal

Use the links above or the menu options on the left to continue.

Copyright € 2011 FROACTIS Group Lid
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23 September 2011  Penny Chambers, A Class Windows Lid
SUPPLIER PORTAL
[ “tome | Opportunites | Customers | Admimistrebon | Bep | ]
Administration Amend Organisation Details
Administration Home
Organisation Maintenance This screen allows you to amend the details for your organisation.
ser Maintenance | Cae | | Abandon Changes |
Document Likrary
Preferences Qrganisation ID: Categaries for your Organisation: @;‘
|-‘3‘C]'"'r | ™ Public Company =
Organisation Name: W Lirnited Liability Company
[ Class Windows Ltd I Partnership
Company Number: ™ Sole Trader
J | ¥ Not Applicable o _
: : ™ Limited Liability Partnership
WAT Registration Mumber: r
Government Bod
| ¥ Not Applicable — v
| DUNS Number: @) Third Sector
| ¥ Not Applicable
w
| Save | | Abandon Changes
J Copyright @ 2041 PROACTIS Group Ltd
Done [T [ [ [ [ [&intermet [Pg » [ ® 100 ~
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Contact Detalls

e Web Address:

e Emall:

e Contact: 0117 92 23495
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