To:  Bristol City Council, Bridges & Highway Structures, Place, Highways and Traffic,
100 Temple Street, PO Box 3176, Bristol, BS3 9FS bridges.highways@bristol.gov.uk
BRISTOL CITY COUNCIL

STREETSCAPE CANOPY & AWNING LICENCE
HIGHWAYS ACT 1980
______________________________________________________________

APPLICANT
Name.........................................................                                        Telephone (Daytime)......................
Address and postcode .....................................................                    (24 Hour)......................................

....................................................

.....................................................   Email address ................
This licence is for the temporary covering installation for any large, bespoke or complex arrangements of canopy or parasol covering structure(s) sited on the Adopted highway or footway for street trading and hospitality purposes. This licence will only cover canopy, awning and large parasol structures (in excess of 2.5m diameter) which are placed on and not affixed to the Adopted Highway or footway. Please note that no base plates or fixings will be permitted in the adopted highway.
The license will be required in addition to the Temporary Pavement license required for any installation of tables and chairs on the highway. 
This licence will be permissible for a period of 12 months only, and thereafter will require full and detailed renewal as a normal application process through the same licencing procedure.
Proprietary pre-manufactured Canopy or Awning structures or products structures with CE kite Marking in accordance with CPR procedures shall be accepted only for their correct intended original designed use only and that this satisfies the specified performance requirements.

This Licence shall only apply for the installation and positioning of any proposed bespoke temporary structure on the Adopted Highway, or for the installation of CE kite marked pre-fabricated structures or products, but not their manufacture, which would be covered by the CE kite Marking standard.
Surface water rainwater highway drainage on the Adopted highway and footways shall not be impeded in anyway by any proposed surface mounted flooring or matting arrangements associated with any proposed temporary structure which shall also not be installed over any existing drainage gully outlets, gully channelling, or public sewer/carrier drainage access chambers. 

The Council will reserve the right to have the proposed temporary structure removed in order to undertake essential routine planned maintenance or in the event of any emergency situation on the Adopted Highway or footway. Prior notification will be given where this is normally possible.

Similarly permission will need to be sought by the applicant from all relevant Utility Companies in relation to any existing Utility access chambers within the Highway, which may also be within the area of the proposed Canopy or awning structure footprint.   


Please note any structures considerably larger or more complex than a simply canopy, awning or parasol structure would not be covered by this particular licence application and will require highways technical approval (TA) via the Approval in Principle (AIP) process in accordance with DMRB CG300. This is a separate Technical Approval (TA) Process with an associated fee and can also be found on the Bristol City Council web site.

I / We apply for permission to place a parasol / canopy temporary structure on the Highway for the purpose of: 

………………………………………………………………………………………………………………….

At (site address and postcode) ...............................................................................................................................................

From (date)   ................................   to   (date)....................................

Summary of size and extent of structure:  …………………………………………………………………..

…………………………………………………………………………………………………………………..

As detailed on the attached drawing/s numbered........................................................................

......................................................................................................................................................

The following documents /information are also required:
1. Site plan showing exact proposed location of temporary canopy or awning (fully open).
2. General Arrangement drawing and Cross Section drawing(s) and proposed position on the highway
3. Height clearance in dimensions of lowest point and highest point above the Adopted Highway. 
4. Loading calculations (particularly for wind loadings) to prevent overturning.
5. A set of relevant structural calculations, if applicable 

6. Design/check certificate (dated), if applicable under AIP process.
7. Does the canopy / parasol or awning come with any CE kite markings? If so please state:
8. Copies of Public Liability Insurance cover to the minimum value of £5,000,000 per incident for the applicant premises. (Failure to supply will result in the application being refused).
An invoice for the sum of £433.00 will be raised to enable payment to Bristol City Council as a contribution towards administrative and other costs associated with the provision of the licence.

Signed.............................................................        For...................................................................

Dated..........................                     


Bristol City Council, as the Highway Authority, in exercise of the above powers, grant permission in accordance with the details given on this form and the attached conditions, to the above contractor or trader/licensee to install the temporary canopy / parasol structure on the highway for a period of 12 months only. This applies to the dates stipulated and thereafter on expiration of the end date a renewal license will need to be submitted for approval, if this is required.
BCC as the Highway authority will reserve the right to inspect this temporary structure on site at any time during the license period and reserve the right to ask for its removal under its related statutory powers as the Highway Authority in this matter. 

Signed ………………………………….                                      Date…………………….

Bridges & Highway Structures, 100 Temple Street         bridges.highways@bristol.gov.uk
Reference  ……
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