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City Centre Culture and Events Grant Scheme

Application form 

Please do not complete this form until you have read the Overview and Guidance Notes and checked to make sure you and your project are eligible to apply for this funding. Information on what we will fund and who can apply can be found on pages 4 to 5 in the Overview and Guidance Notes.

Details on the information we expect to be included in responses to the questions can be found from page 6  in the Overview and Guidance Notes.

Application form Section 1: Your organisation

Q1 Your organisation and contact details

	[bookmark: _Hlk99017413]Name of Organisation or Business:

	

	What type of organisation or business are you (the following are eligible)
· Registered Charity 
· Community Interest Company limited by Guarantee 
· Community Interest Company limited by share (Schedule 2 with 100% asset lock only) 
· Registered Society (including Co-operative and Community Benefit Societies) 
· Charitable Incorporated Organisation 
· Company limited by guarantee 

	

	Address including postcode:


	

	Your name:
	

	Job title or position: 
	

	Contact telephone number:
	

	Email address:
	

	Organisation Webiste:
	

	Name and job title or position of the person who will lead on this project (if different from the above):
	

	Name and email for someone on the Committee or Board (if applicable):
	



Q1.1 Do you have any councillors, trustees, employees or volunteers from Bristol City Council on your board/involved in your project? If yes, please provide their name and role.  You can insert more rows if required (Right click on your mouse, go to ‘Insert’ and click on insert row above or insert row below). 

	Name:
	

	Role:
	


Application form Section 2: Your project 

Q2.1 What is the name of your project?

	[bookmark: _Hlk89169785]




Q2.2 Sum up your project (Max 40 words) 

	




Q2.3 How much are you applying for? 
For grants of between £5,000 and £15,000 projects can be smaller in scale and nature and be directed at a specific audience which will be reflected in anticipated audience size.  

For grants of over £15,000 we would expect that projects attract significant additional footfall.

	




Application form Section 3. What would you like to do? 

Q3.1 Please give an overview of the project and what you would like to achieve with the funding. (Max 800 words) (scored question)

	




Q3.2  How does your project meet each of the 4 aims for the grant scheme? (Max 800 words) (scored question) Using the aims as headings please list how your project will meet each aim.

	




[bookmark: _Hlk99017808]Q3.3 What priority area(s) will your project take place in? 

	




[bookmark: _Hlk99017869]Q3.4 Can you be flexible about the location of your project? Y/N

	[bookmark: _Hlk99018053]




Q3.5 Where will your project take place? Does it include activity inside any venues? (Max 150 words)
Please give details including, 
· All site /venue/ property address/es  
· Details of what conversations and/or agreements/permissions from BCC, land or property owners you have in place 
	



Q3.6 What is the start and end date for your project? (Your project must take place between March 2023 and 31 August 2023)

	




Q3.7 We’d like to know if your project date is fixed. Can you be flexible about when your project is delivered? Y/N
	




Application form Section 4. Experience and partners

Q4 Please explain your skills and experience relevant to delivering this project. If you are working with a partner(s), please also detail their relevant experience and if their involvement is confirmed. (Max 800 words) (scored question)

	




Application form Section 5. How are you going to attract audiences to your project? 

[bookmark: _Hlk99033033]Q5.1 How many people do you expect to attend and/or participate with your project? Please provide a number and explain how you will achieve this. (Max 200 words) (scored question)

	




Q5.2 How will you ensure that your project is accessible and inclusive, how will you address challenges or barriers that people may face? (Max 200 words) (scored question)

	




Q5.3 Does your project engage a specific audience, e.g., young people? If so, you can use this section to tell us about it. (Max 200 words) (scored question)

	




Application form Section 6. Project Timeline

Q6 Project Timeline (Scored question) 
Use the table to fill out a detailed project timeline identifying the main stages/activities of the project. Show the dates that each phase and/or activity will be delivered in date order from start date onwards.

[bookmark: _Hlk99017496]Please insert more rows if required (Right click on your mouse, go to ‘Insert’ and click on insert row above or insert row below). 

	Date
	Activity

	
	

	
	



Application form Section Part 7. Monitoring and evaluation 

Q7 How will you conduct the necessary monitoring and evaluation throughout the project? (Max 300 words) (scored question) 

	[bookmark: _Hlk99028639]




Application form Section 8. Budget
Use the tables to fill in your income and expenditure. The income and expenditure totals should add up to the same number. 

If you have a bigger project with a mixture of funders, please make sure this budget clearly shows the specific activities and costs you want the Culture & Event grant to cover.

You can add more rows by right clicking in one of the lines and selecting ‘insert rows’. 

Q8 Expenditure (scored question) 
This is the breakdown of your project’s costs. Please use these headings on the table: 

	Expenditure (please use headings below)
	Details 
	Cost £

	Artistic Fees/ staffing 
	Example: (please delete before submitting):
1. Lead Artist – design, research, and development - 10 days @ £200/day
	
£2000

	Production costs : 
Production/artist materials /build costs
professional fees i.e. event manager/H&S manager/ stewarding / security / structural engineer etc
	Example: (please delete before submitting):
1. Event & H&S Manager @£250 per day x 10 days
	
£2500

	Marketing
	
	

	Access
	
	

	Overheads (e.g administration, insurance)
site permissions fees/other *BCC licences/permissions
	
	

	Monitoring / Evaluation
	
	

	Contingency
	
	

	
	Total
	



*Your project may need other BCC licences and permissions for example if you want to close a road for an event you will need to apply for a road closure, more details can be found here .   If you want to place a structure on the pavement/highway, more information can be found here . Please note this is not an exhaustive list of licences or permissions that maybe required.  

Q8.1 Income (scored question) 
This is the money that will pay for your project. Include the amount you are applying for from the grant programme here. Remember, this can be between £5,000 and £15,000 or £15,000 and £50,000 and can be 100% of the project costs

Include any other money or funding you will be using towards the costs of this project. You can also include in-kind support. In-kind means something that is being given to you for free that you would usually have to pay for. This might be an organisation letting you use a room for free, or providing free staff support, or printing etc. For in-kind enter the amount it would have cost if not offered for free.

	Income
	Amount £

	Amount you are requesting from the grant scheme
	

	Other income (add lines so it is clear where this is from – you do not have to provide any additional income to apply)
	

	
	

	In-kind support
	

	Total
	



Q8.2 Are you currently in receipt of funding from Bristol City Council? Y/N
If yes, please complete the table with the year, name of council funding (grant or paid work) and amount. 

	Name of fund and purpose 
	Funding period
	Amount £

	
	
	

	
	
	



Q8.3 If you are in receipt of funding from Bristol City Council, is it for this project? If you already get or expect to get funding from other council teams, please be clear how your application to this grant fund builds on the project and does not displace or duplicate activity.  (Max 100 words) (scored question)

	




Application Form Section 9: Equal Opportunities monitoring
Please complete  Appendix 3 - Equal Opportunities monitoring form

Application Form Section 10. Baseline Documents 
Please confirm you have sent the following documents with your application: 
	Document 
	Yes/No

	Proof of organisation type:
	

	Last year’s accounts (21-22), and a statement from your accountant showing turn over for the two previous years (20-21 & 19-20)
	

	Public liability insurance minimum £5 million 
	

	Employer liability minimum £10 million
	

	Completed Equal Opportunities monitoring for your organisation 
	





Declaration
I declare that the information given is accurate and that this application has the support of all of the named partners (if applicable).

I understand that my project/projects must comply with statutory requirements for licensing, site permissions, Health and Safety etc. I will obtain all necessary consents.

I am authorised to sign on behalf of the named organisation and will only be used for the purposes specified in the application.

To deliver this service, we will process name, email, telephone number and address. 

I agree to the use of my personal data in line with Bristol City Council’s privacy notice:
https://www.bristol.gov.uk/about-our-website/privacy

Your Name:						Position:

Date:
Please answer all the questions and once you have completed your application, please email your final version to: business@bristol.gov.uk by 12.00pm on Friday 23 September 2022. 

Please title your email ‘City Centre Culture & Events Grant Application’ in the subject heading.
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