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Annual Review of EHCP
Meeting
SEND Assessment, Planning and Review Team








                                      
	Child/Young Person’s name

	

	Date of Birth

	
	Current Year Group
	

	Ethnicity
	
	Chronological Yr if different 
	

	Gender
	

	Address

	

	Home contact number 
	

	Primary/Secondary  Need
	

	Date of Review Meeting
	
	Date of last review

	

	Reason for review
	11-12 months since the Final EHCP/last review
	

	
	For emergency reasons as needs have changed
	

	Current School
	



	Unique Pupil Number
	

	Name of Social worker
(where applicable)
	



	Is this Child/Young Person looked after?
	

	Full Care Order, Interim Care Order, Section 20 or other
	



	Name of Parents/Carers
Who has parental preference?
	

	Address/Contact Number and email address (It is essential that school gives an up to date email address for the SEND Team)
(if different from above)
	

	Home language :
Is a translator needed/ do Annual Review documents need translating?
	



	Date last EHCP issued
(Paperwork MUST include the last Final EHCP as evidence that the correct document was reviewed)
	


	

	

	Recommendations from the review meeting (please tick one only):

	

	1. The Plan continues to be appropriate and no significant






amendments are recommended
          

	2. The school/college setting remains appropriate but other
amendments to the Plan are recommended


	3.	Is any change of school/college/setting anticipated:

a) Because the child or young person is approaching transfer
to next phase
	b)	Because the child or young person’s needs have changed


	3. It is recommended that the Local Authority should undertake a
re-assessment of the Plan


	4. It is recommended that the Local Authority should cease to maintain
the Plan

	
Signature of person chairing the meeting   _____________

[bookmark: _Hlk66177332]Please return to sen@bristol.gov.uk no later than the statutory deadline of 2 weeks after the annual review meeting date.




Views, Interests and Aspirations: This MUST be a person-centred review-do not submit with no Child/Young Person’s views….

	Here and Now
What is the Child/Young Person’s view of their progress and how were these gathered?
What is the Child/Young Person’s view of their needs, outcomes and provisions?
Hopes and Dreams for my Future
Have their aspirations/interests changed?

	 







	What are the parent’s views of the Child/Young Person’s progress?

	     




[bookmark: _Hlk63754872]2. Progress towards achieving the outcomes specified in the EHCP.
Please specifically comment on the Child/Young Person’s rate of progress (i.e. progress over time)
NOTE: The outcomes on the EHCP were intended to cover a 2 to 3 year period and should not be changed unless there are significant reasons to do so.

	[bookmark: _Hlk63754924]Outcome (1)

.

	Steps toward outcome
(Including school-based targets (outcomes) /12 month targets)


	Working towards
	Achieved

	Outcome (2)




	Progress: 
	
	

	Outcome (3)




	Progress:
	
	

	Outcome (4)


	Progress:
.
	
	

	
	
	
	



*Record new outcomes on the EHCP in Bold/strikethrough.
*Please attach the new 12-month targets to this review.

Summary of actions from Annual Review E.g. SENDCO and parents to visit special schools with family/SENDCO to make referral to other professionals E.g. Salt etc….and actions for mentors/LSA’s/ teachers/family
	











	Review of the plan

	Where there is no change, please record this as ‘none’.

Significant changes means changes that are additional to and/or different from that which has already been identified. 

Where detailed amendments to the wording of the plan are recommended, show these using bold/strikethrough on the most up to date current EHCP. Where there is a difference of view as to recommended changes, please record this making it clear who is saying what. 

Minor changes may not result in an amended EHCP. The LA’s expectation is that the school will amend short term targets without amending the EHCP. The EHCP will be amended in the event of significant changes to needs, outcomes or provision sections and is essential to be amended at the end of each key stage.

	Changes to address and/or contact details.
Yes – E.g. See EHCP for changes


	A	Significant changes in the child or young person’s views, interests and aspirations 
(Part A of the plan).
Yes – See EHCP for changes


	B	Significant changes in the child or young person’s special educational needs (part B of the plan).
Yes – See EHCP for changes


	C	Significant changes in the child or young person’s health needs (part C of the plan).
None (For example)

	D	Significant changes in the child or young person’s social care needs (part D of the plan).
None (For example)

	E	Significant changes in the outcomes that have been identified for child or young person 
(part E of the plan). 
Yes – See EHCP for changes

Where the child or young person has just moved into a new stage/phase, please advise on new outcomes to support the child or young person to make a successful transition to the next stage or phase. For young people in Y9 and above, outcomes should focus on preparing for adulthood.


	F	Significant changes in the special educational provision that the child or young person requires to achieve their outcomes (part F of the plan)

Communication and Interaction 

Cognition and Learning

Social, Emotional and Mental Health

Sensory and/or Physical


Evidence: Which professionals have recommended changes to provision/area of need, change wanted and who has recommended it?


Yes – See EHCP for changes


	G	Significant changes in the child or young person’s health provision (part G of the plan)
None (For example)

	H	Significant changes in the child or young person’s social care provision (part H of the plan)
None (For example)

	J	Significant changes to Personal Budgets arrangement (part J of the plan)
None (For example)



If you are not recommending changes to the EHCP please:
· agree in the review the short-term outcomes for the next year, strategies to achieve them and attach to this document. 
· Ensure that the Child/Young Person’s view and that of their parents is filled in under “Views, Interests and Aspirations- this is essential” 

	Any significant changes in needs or circumstances including health or social care needs:
· Please provide a summary of any changes in the Child/Young Person’s family situation and educational history 
· Summarise any changes of involvement with services providing advice for the Child/Young Person. 

	







	Summary of final recommendations and actions from Annual Review e.gs for key stage transfer pupils what are preferences for schools, careers advice that has been given to YP for annual review, decisions about next steps E.g. where would you like the LA to consult?

	
















Advice & Information - Contributors to the EHCP Annual Review Meeting/Process

	Name

	Position
	Contact details (address/telephone/email)
	Report Attached Y/N
(inc date)
	Attendance at meeting
Y/N

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Placement
	Current school placement remains appropriate- if seeking change from mainstream to special school give evidence of this need and any professionals recommendations. Also give evidence of the school’s graduated approach. 
	Yes
	No (please state type of school requested and include parental preferences)







Please send this paperwork to the LA SEND Team sen@bristol.gov.uk no later than 2 weeks after the Annual Review date. This is a statutory requirement. 

	Signature on behalf of the school
	



	Name:
	


	Date:

	




Headteacher’s Signature…………………………………………….….Date….……...…

Parent/Carer signature…………………………………………...….…..Date…..………..
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