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Privacy Notice  Bristol City Council




Privacy Notice 

Bristol City Council is the data controller for the purposes of the Data Protection Act 2018 and other regulations including the UK General Data Protection Regulation (UK GDPR), which means it determines what your personal data is used for and why it is collected. 
[bookmark: _Hlk50361616]The purpose of this privacy notice is to tell you about how we collect and use personal data in connection with our service. We may update this privacy notice from time to time.  When we do this, we will communicate any changes to you and publish the revised privacy notice on our website.
[bookmark: _Hlk50361656]Our main address is City Hall, College Green, Bristol, BS1 5TR and our contact details can be found on Bristol City Website
What data we need to collect and use?
To provide the Lord Mayor’s Medal scheme and assess Medal applications, we will collect and use some or all of the personal information below: 
· Nominee’s personal information, including name, address, contact details, mobile phone number, and date of birth
• Reason for nomination (achievements and efforts recognised)
· Any further details about the nominee working together with others and in the community
· Details of events or services that the nominee has supported/organised and details of any other local organisations (such as schools, voluntary organisations or youth groups) that they may be helping
· Nominator’s name and contact details
· Supporter’s name and contact details
Special Category Data
· There may be instances in which we are provided with information regarding the nominee’s health, ethnicity, sexual orientation, religious or philosophical beliefs, political opinions, or trade union membership, however we do not routinely collect this
· We get the information about nominees from the information provided by the person who 
· nominated them (the nominator) and the people who provide supporting statements. We get 
· information about nominators and those providing supporting statements from themselves.

We obtain most of the above information from the nominator, and those providing supporting statements regarding these nominations. Special category data may be obtained and processed only where the nominee has made this information publicly available, or where the nominee has provided explicit consent for this information to be provided to us.

[bookmark: _Hlk50361998]How do we use your personal information?

We use this information for one or more of the following reasons:

· To assess nominees for the Lord Mayors Medal Scheme and to make awards 
· To contact nominees, nominators, and supporters in relation to participation in this scheme
· To publicise and raise awareness of the scheme
	

Who else might we share your personal information with?

[bookmark: _Hlk50362289]Sometimes we may need to share your information, but we will only do so where we have a valid legal basis to share data. We will only share the minimum information for each circumstance.  We may share some of your personal information with one or more of the following:
· Members of the judging panel
· The wider public following publication on our website - https://www.bristol.gov.uk/ 

[bookmark: _Hlk50362404]Will my personal data be sent outside the UK? 
Relevant nominee information will be published on our website following the judging panel’s decision which will be accessible to visitors of our website outside of the UK.
No other personal information is routinely sent or held outside the UK.  Should the transfer of personal information outside the UK become necessary, it will only take place if permitted by law, and then only where there are appropriate safeguards in place to protect the data.
[bookmark: _Hlk50362919]What is the legal basis for our use of your personal information?

The information below shows the legal bases we are relying on to use your personal or special category (sensitive) personal information. 

You can see a list of the full legal bases we may rely on by looking at our main privacy notice. 



Personal information
Our legal bases for using your personal information are:

Article 6(1)(e) of the UK GDPR: Processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller.

Special category (sensitive) personal information

Our additional legal bases for using your special category information are:

Articles 9(2)(a) and 9(2)(e) of the UK GDPR: 

· The data subject has given explicit consent to the processing of those personal data for one or more specified purposes
· Processing relates to personal data which are manifestly made public by the data subject


How long we will keep your personal information?

[bookmark: _Hlk50363100]We will hold this information for as long as it is needed, or if we are required to do so by law.  In practice this means that your personal information may be retained for the relevant period listed below:
• Nominations - Up to 3 months from the final date of applications to be received and for those awarded a medal we retain your application for up to 6 years. The period of time we will hold this information is dependent on the assessment and judging process which usually takes place a few weeks after all nominations have been received and ideally no later than 3 months from the nomination closing date. 
After this, your personal information will be deleted.
Your rights as a data subject

[bookmark: _Hlk50363618]The law gives you a number of rights to control what and how personal information is used by us, including the right to access a copy of your personal information and withdraw your consent when we rely on your permission to use your personal data.  
Full details about your rights can be found in our main privacy notice.  If you are unable to access our digital Privacy Notice, please contact Citizens Services whom will be able to send a hard copy.
To update or correct your information if it is inaccurate please contact Citizens Services. 
To access a copy of your personal information, more details and how to make a request can be found on the data protection subject access requests page on the council website. 
You can exercise any of these rights, ask questions about how we use your personal data or complain by contacting us at data.protection@bristol.gov.uk or by writing to our data protection officer at: 
Data Protection Officer
Information Governance
Bristol City Council
City Hall
College Green
Bristol
BS1 5TR

If you think we have dealt with your information inappropriately or unlawfully, you have the right to complain to the ICO at: Information Commissioner’s Office, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF
Website: https://ico.org.uk/
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